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Pt encer sadbetctaay. cag Ne 11 "Hama" (mamee - J10Y) pa3paboTaHO B COOTBETCTBHH
¢ @enepanbHblM 3aKOHOM Ne 273-®3 or 29.12.2012 «O6 obpa3oBaHHH
B Poccumiickoit Pepepanum» ¢ U3MEHEHUIMHU HA 29 nexabps 2022 roxa, TpynoBoro
xonekca Poccmiickoit ®enepanuu ([lanee - TK P®), I'paxnanckoro Kopexca
P® (manmee - 'K P®), a Takxe YCTaBOM JOMIKOJIRHOIO o0pa30BaTeNbLHOTO
yupeskieHusi W APYrMMH HOPMATHBHBIMM TPaBOBBIMH aKkTaMyd PoccHiCKOM
denepauu, periaMeHTHpPYIOLINMH JEATEbHOCTh opraHu3alui,

OcyUleCTBJIHIOHlI/IX o6pa303aTenLHy}o JesATCIIbHOCTD.

1.2 Hacrosiuee ITosoxeHue o Topsiike pa3paboTKy U NPUHATHS JIOKATLHBIX
HOPMATHBHBIX MTPABOBbIX AKTOB B MBJIOY "Jlerckuii cag Ne 11 "Haua" (nasee —
[Tonoxenue) pazpaboTaHO B ILeNSIX peanu3aluy Npasa Ha CaMOCTOSITEIIbHOE
co3jaHue U pa3paboTKy HOPMATUBHO-IIPABOBOW 0a3bl /s cBOEH JesiTeIbHOCTH
B paMKax TIOJIHOMOYHUH, OTHECCHHbIX 3aKOHOATEIILCTBOM Poccuiickoit enepaunu
K KOMIIETEHIIUU JETCKOro caja.

1.3. Jlannoe [IlonoxeHue JOMOJHACT M KOHKPETHU3MPYCT MOPSIIOK
pa3paboOTKM M WM3/laHMsl BHYTPEHHMX JOKAILHBIX aKTOB JIOY, omnpeneneHHBIX
VceraBoM, YCTaHaBIMBaeT €IMHBIC TpeGoBaHNs K HOPMATHUBHBIM JIOKaJIBHBIM
aKTaM, WX [OArOTOBKE, OMOPMIIEHUIO, MPUHATHIO, YTBEPKICHHIO, BCTYIUIEHHIO
B CHJIy, BHECEHHIO M3MEHEHUH W OTMEHE, nyGnMKaluu Ha OQUIMANBHOM caiTe
JIOLIKOJIbHOM 00pa30oBaTe/IbHON OpraHu3alnH.



1.4. Hacroswmee IlonoxeHue sBASETCS JIOKAIBHBIM HOPMAaTHBHBIM aKTOM
JIOY u BXOJIUT B IIepeUYeHb JIOKAIBbHBIX aKTOB 00pa30BaTeIbHOM OpraHu3aluy.

1.5. Lensamu u 3agauamu HacTosmero IlonoxeHus SBIISIIOTCS:

. HOPMAaTHUBHO-IIPABOBOE pEryJIMPOBAaHHE o0pa3oBaTeIbHBIX
OTHOIIIEHUH B 00pa30BaTENbHON OpraHU3aIUY;

. CO3JaHME €IMHOM M  COIJIACOBAHHOM  CUCTEMBI  JIOKAJIBbHBIX
HOPMATHBHBIX aKTOB 00pa30BaTEIbHOM OpraHU3alnu;

. o0OecrieyeHue  MPUHIUIIA  3aKOHHOCTM B HOPMOTBOPYECKOM
JESATEIIBHOCTH 00pa30BaTENbHON OPraHNU3alliN;

. COBEPILIEHCTBOBAHKUE MPOLECCa MOATOTOBKH, O(DOPMIICHHUS, TPUHITHUS
U pealli3aliy JIOKAJIbHBIX HOPMATUBHBIX aKTOB;

. IpeNoTBpalleHue AyOJIMpPOBAaHUSA PETyJIUPOBaHUS OOIIECTBEHHBIX
u oOpa3oBarenbHbIX OTHOLEHUH B JIOY.

1.6. JlokanmpHble  aKThl, COOTBETCTBYIOIIME BCEM  TpeOOBAHHAM
3aKkoHoAaTenbcTBA  Poccuiickoii  Denepanuu,  SBISIIOTCS  00s3aTEIbHBIMU
K UCTIOJIHEHUIO BCEMHU yYaCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUM.

2. OCHOBHEIE BHUBI JIOKAJIBHBIX aKTOB JETCKOTO caja

2.1. Jlokampuwii axkt JOY mpencraBiser coO0W  OCHOBAHHBIN
Ha  3aKOHOJATEIbCTBE  OQUUMUAIBHBIA  MPABOBOM  JOKYMEHT, MPUHATHIN
B ycTraHoBieHHOM mopsake JOY wm perymupyromuid OTHOLIEHHMS B paMKax
oOpa3zoBarenbHOl  opranu3anuu. llepedyeHb  BUAOB  JIOKaJIbHBIX  aKTOB,
periaMeHTUPYIOUIUX 00pa30BaTENbHYIO ACSITEIbHOCTD, YCTAHABIMBAETCS Y CTABOM
JIOVY u BkitouaeT B ce0sl MpUKa3bl, peLUICHUs, MTOJI0KEHUS, TPaBUiia, UHCTPYKLIUU
U Jpyrue IOOKyMeHTHI. lIpencraBieHHBIM mepedYeHb BUIOB JIOKAIBHBIX AKTOB
HE SIBJISIETCS NCUEPITBIBAOLIUM.

2.2. Ycra JJOY — nokanbHbId aKT, Ha OCHOBE KOTOpPOIrO JAEHCTBYET
oOpasoBaTeapHas OpraHu3aIus. Ero coaep)kaHue onpeaesieTcs
cT. 25 ®epepanbHoro 3akoHa orT 29.12.2012 Ne 273-®3 «O06 o06pa3oBaHuu
B Poccutickoi @enepanumn

2.3. Tlpuka3 — JOKalbHBIA akT, wH3AaBaeMblil 3aBeayoommMm JIOY
JUISL PEILIEHUs] OCHOBHBIX M ONEpPATUBHBIX 3a7ady. B eiaonpousBojCTBE AETCKOIO
cazia BBIIEJSIOTCS MPUKa3bl MO KaJpaM, MPHUKa3bl 10 OCHOBHOW JEATEIbHOCTH,



IIPUKAa3bl 110 JUYHOMY COCTaBY M IPHUKA3bI 110 aAMHUHUCTPATUBHO-XO3SIMCTBEHHOU
YacCTH.

2.4. PemeHue — JIOKaJbHBIA aKT, MPUHUMAEMBIA KOJUJIETHATbHBIMU
opranamu JIOY B nmemsax paspemieHuss HaubOonee BaXKHBIX BOIPOCOB
UX JCSATENBHOCTU. TEKCT pelIeHHs COCTOMT M3 JABYX YacTed: KOHCTATHPYHOUIEH
W pacrnopsauTenbHor, paszaeneHHblx cioBoM  «PEIIWIDy  («PEILINJIAY,
«PELLINJIO», «PEIINJIN»), kOTOpOE TiedyaTaeTcsi MPOMUCHBIMUA OyKBaMH C HOBOMU
cTpoku OT noJisi. [Ipr He0OXOAMMOCTH KOHCTATHPYIOIIAsl YaCTh MOKET COACPKaTh
CCBUIKM Ha 3aKOHbl M JpyrH€ HOpPMAaTHBHBIE akThl. PacnopsauTenbHas
YacTh W3JIaraercss MNyHKTaMHu. PemeHus MOryT coaepKaTb NPHIOKEHHS,
CChUIKA HAa KOTOpBIE AAETCSI B COOTBETCTBYIOIIMX ITYHKTAX PaCHOPSIAUTEIBHON
yacTH. PenmeHus noAnuceIBaroTCs MPEACEaaTeNIeM U CEKpPeTapeM KOJLIErMaIbHOIO
oprasa.

2.5. IlonoxeHne — JOKAJIbHBIA aKT, YCTAHABIMBAIOIINI MMPABOBOM CTaTyC
opraHa ympaBJieHUs JETCKHM CaJoM, WJIM OCHOBHbIE IpaBuja (TOPSIOK,
npouenypy) peanuzanuu JJOY kakoro-im0o u3 CBOMX MPaBOMOYHM.

2.6. IIpaBuna — JOKaJIbHBIA aKT, PErJaMEHTUPYIOIINI OpraHU3allMOHHbIE,
JVCLUIUIMHAPHBIC, XO3IMCTBEHHBIC U UHBIE CIELHUAIBHBIE CTOPOHBI JACATEIBHOCTH
JIOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKACHUS U €ro padOTHUKOB, BOCTUTAHHUKOB
U UX pojauTenel (3aKOHHBIX MPEeACTaBUTENEH ).

2.7. UHCTpYyKIMs — JOKAJIBbHBINA aKT, YCTAHABIUBAIOIINI TOPSJIOK U CIIOCO0
OCYILECTBJICHUS, BBIMOJHEHUS! KaKUX-IMOO JIEUCTBUN; COBOKYIHOCTh IPaBUII
OCYILECTBJIICHUSI OMpPEACTICHHBIX BHUIOB JACSATEIBLHOCTH, MPOBEICHUS pPadoT,
CITY>K€OHOTO MOBEICHUSI.

NHcTpykiuelt  omnpenensitoT TpaBoBOWM cTaTyc (mpaBa, OO0sS3aHHOCTH,
OTBETCTBEHHOCTh) pAaOOTHMKA TIO 3aHWUMAEMOW JODKHOCTH. MHCTpyKIms
COJICP)KUT HMMIEpPaTHBHBIC (ITOBEIUTENIbHBIC, HE JOMYyCKAalolue BBIOOpA)
HOPMATHUBHBIC TTPEATNHCAHUS.

J10JKHOCTHBIE UHCTPYKIIUH, pa3palaTbiBacT PYKOBOJIHUTEIb
o0Opa3oBaTeIpHON OpraHU3alliH.

2.8. JIOY wumeer npyrue cnenupuyeckrue HOPMATHUBHBIE JIOKYMEHTHI,
peryiupymooiye OTHOIIEHUs B cdepe oOpa3oBaHUs WM KOHKPETHU3HUPYIOIINE
JOKYMEHTBI, YKa3aHHbIE B HACTOSILIEM IYHKTE, B 3aBUCHMOCTH OT KOHKPETHBIX
YCIOBUM JEATENBHOCTH JETCKOTO Caja: MpaBHIa, pacCIUCAHMs, TUIaHbl, TpaduKu,
LUKJIOTPaMMBI, IPOIPaMMBbI, HOPSAIKH, TPOTOKOJIBI, TACHIOPTA.



2.9. JloroBopbl W WHBIE COIJALICHUs, KOTOPBIE H3AIOTCA OpPraHAMH
yOpaBJEHUs] AETCKUM CaJOM HE E€AWHOJIMYHO, a MYTEM COIJVIACOBAaHUSI C WHBIMU
JUIAMH, BBICTYNAIOIIMMH B HHX, B Ka4€CTBE CaMOCTOATEIBHOW CTOPOHBI
(HanpumMep, TPYAOBBIE JOTOBOPHI, JIOTOBOPHI apPEHIbl HUMYIIECTBA, JIOTOBOPHI
Ha OKa3aHWE IUIATHBIX 00pa30BaTENIbHBIX YCIYT U T.J.) HE SBIIOTCS JIOKAJIbHBIMU
aKTaMH.

3. ITopsimoK MOATOTOBKY JTOKAJIBHOTO AKTA

3.1. MHuuuatopoM MOATOTOBKM JIOKAJIbHBIX HOPMAaTUBHBIX akToB OV
MOTYT OBITh:

. YUpEIUTEIb;
. OpraHbl yIpaBJIeHHUsS 00pa30BaHUEM;
. aIMUHUCTPALIHS o0pazoBaTeIbHON OpraHu3aluu

B JIULIE €€ pykoBoauTens — 3apeayromiero 10V, 3amectureneid pyKOBOIUTES;
. OpraHbl CaMOyTpaBJIeHUs 00pa30BaTEIIbHON OpraHU3AIINY;
. YYaCTHUKHU 00pa30BaTEIbHbBIX OTHOIICHUH.

3.2. Ilpm w3gaHUM JIOKAJbHOIO aKTa 3aBEIYIOMIUA  JOIIKOJIbHBIM
00pa3oBaTEIbHBIM YUPEKJIECHUEM PYKOBOJCTBYETCS MPUHIMIAMU 3aKOHHOCTH,
000CHOBaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHoBaHueM il TOATOTOBKH JIOKAJbHOTO aKTa MOTYT SIBIIATHCA
W3MEHEHUsSI B 3aKoHOAaTeNbCcTBe P® (BHECeHHE W3MEHEHMU, W3JaHUE HOBBIX
HOPMAaTUBHBIX MTPABOBBIX AKTOB).

3.4. IIpoexT JOKaJbHOTO HOPMATHUBHOTO AaKTa TOTOBUTCS OTAECIbHBIM
pabOTHUKOM WM Tpynmnol pabOTHUKOB MO TopyuyeHuro 3asenyromero JOV,
a TaKXke OpraHoM  CaMOYMpaBJICHUS  JOUIKOJBbHBIM  0Opa3oBaTeIbHbIM
yupexaeHuem J[OY, KOTopblii BEICTYIIHII C COOTBETCTBYIOIIEH HHUIIMATUBOM.

3.5. TloaroTroBka JIOKaJbHOTO HOPMATHUBHOTO aKTa BKJIOYAaeT B ceOs
W3YYECHHE 3aKOHOJATENBHBIX M HWHBIX HOPMATHUBHBIX AaKTOB, JIOKAJIbHBIX
HOPMATHBHBIX aKTOB O0Opa30BaTENbHON OpraHU3AINH, PETIAMEHTHPYIOUIUX TE
BOIIPOCHI, KOTOPBIC MPEATNOoaracTcs OTpa3uTh B MPOEKTE HOBOIO aKTa, M Ha dTOU
OCHOBE BBIOOD €ro BUja, COJAEpKaHUs U MPEACTABICHUE €r0 B
NMChbMEHHOH (hopme.



3.6. TlogroroBka HanOojiee BaXKHBIX JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB
(MPOEKTOB pelieHuii codpaHuii, IeICOBETOB, OPTaHOB CAMOYITIPABIICHUSI, TPUKA30B,
MOJIOKEHUH, TPaBUIT) JOJKHA OCHOBBIBATHCS HA pEe3yNbTaTax aHajn3a OCHOBHBIX
CTOPOH JAEATEIbHOCTH 00pa30BaTEeIbHON OpraHM3allii, TCHIEHIMH ero pa3BUTHUS
U CIIO>KUBILICHCS CUTYaIUH.

3.7. Ilo Bompocam mipueMa Ha paboOTy, II€PEeBOJIOB, YBOJbHEHUH,
MPEIOCTABJIEHUS] OTIIYCKOB, TMIOOLIPEHUN WA TNPUBICUYCHUS COTPYIHHKOB
K JUACHUIUIMHAPHON WIIM MAaTEPUAIIBHOM OTBETCTBEHHOCTH H3JAIOTCS MPUKA3BI,
B cooTBeTcTBHU ¢ TK PD.

3.8. TIpoeKkT NOKaabHOrO0 HOPMATHUBHOIO AaKTa MOMJIEKHUT 00s3aTEIbHON
MPOBEPKE Ha JIMTEPATYPHO-CTUIUCTUYECKYI0 TPaMOTHOCTH M  IPaBOBOM

AKCIIEPTH3E, KOTOpBIE MPOBOJIATCS oOpa3zoBaTeIbHON Opra"u3anuen
CaMOCTOSTEIBHO JTHOO0 C Y4aCTHEM IPUBIICUCHHBIX CIECIUAIUCTOB.
JIokasbHBI HOPMATUBHBIN aKT, HE MPOIIECAIINN TPABOBYIO
AKCIIEPTU3Y, HE MOJIEKUT PACCMOTPEHHIO Y [IPUHSTHUIO.

3.9. IlpoekT noKaIbHOTO HOPMATHUBHOIO aKTa MOXET OBbITh MpPE/ICTaBIICH
Ha OOCYXIEHHE IIyTeM pa3MEIIEeHUs TMPOEKTa JIOKAJILHOTO HOPMATHUBHOTO
akTa Ha WHOOPMAIMOHHOM CTEHJE B JOCTYIMHOM JUIS BCEOOIIEro 0003peHUs
MecTe, Ha o(HIMaTbHOM CaiiTe MOIIKOIBHOTO 00pa30BaTENBHOTO YUPEKICHUS,
MyTeM HampaBiCHUS IMPOCKTAa 3aMHTEPECOBAHHBIM  JIUIAM, IPOBEIACHUS
COOTBETCTBYIOIIETO COOpaHUs C KOJUICKTUBHBIM  OOCYXKIEHHEM IPOCKTa
JOKAJIbHOTO HOPMATHBHOTO akTa W T.JI. B ciydae corjacoBaHus TpOEKTa
JIOKaJIbHOTO aKTa Ha HeM npoctaisiercs Bu3a «COI'JTACOBAHO».

3.10. Tlopsamok mnpuHsaTHA JIOKanbHbIX akToB JIOY ycraHaBiuBaeTcs
Yceraom JJOVY: yka3bIBalOTCA KBOPYM C LIE€NbIO YCTAHOBIICHUS MPABOMOYHOCTH
opraHa camoympaBieHus, GopMa 1 MOPSIOK TOJIOCOBAHUS.

3.11. Jlns BBeneHuss B ACHUCTBHUE JIOKAIBHOTO aKTa W3AE€TCA IPHUKA3
3ageaytomero JIOY. JlokanbHble akThl OQOPMISIOTCS B BHUJAC IPHIIOKCHUS
K Ipukazy. B mnpaBoM BepXHEM YyIily TakKuX JOKYMEHTOB MHUIIETCS CIIOBO
«IIpunoxeHue» ¢ ykazaHHEM JaThl 1 HOMEPA U3/IaHUS IIPUKA3a.

3.12. B JOVY co3gatorcd ycloBHS [UIsi O3HAKOMJIEHMS YYaCTHUKOB
o0pa30oBaTeIbHBIX OTHOIICHUH C JIOKAJIbHBIMU akTamu. O3HAKOMJICHHE MOXKET
OBITH TIPOBEACHO MO TMOANUCH B CIy4asx, MPETyCMOTPEHHBIX HOPMATHBHBIMU
JIOKYMEHTaMH, JHMOO pa3MelieH B OOIIEJAOCTYITHOM MecTe (MHGOpMalMOHHBIN
CTEHJ| AETCKOTO0 cajaa, opurmansubiii cat J10OY).



3.13. V3MeHeHus B JIOKaJbHBIA aKT BHOCATCS MO Mepe HEOOXOIMMOCTH.
B ciaywae wu3MeHeHM B  HOPMAaTUBHO-TIPABOBBIX akTax (heaepanbHOro,
PETHOHAIIBHOTO WJIM MYHMIIMIIAJBHOTO YPOBHEH, U3MEHEHHs B JIOKAJIbHBIA aKT
JIOY BHOCHUTCS HE MO3HEE 2-X MECALIEB CO THS UX OIMYOJIMKOBAHUS.

4. ToxymeHTanbHoe 0(hopMIIeHHE

4.1. JlokanbHBIA aKT JOHKEH ObITh JOKYMEHTaJbHO odopmiieH. CTpyKTypa
JIOKAJIBHOTO aKTa JOJKHA O0ECHeuuTh JIOTMYECKOE Pa3BUTHE TEMbI MPABOBOIO
peryaupoBaHusl.

4.2. O6bmme TpeOoBaHUS K OGOPMIICHUIO JIOKATBHBIX aKTOB BKJIOYAIOT
CJIEYIOIIKE TOJIOKEHUS:

° JIoOKanbHBIA aKT JOJDKCH COACPKATh HAMMCHOBAHHC JIOKAJIBHOI'O
aKTa U 1aTy U3aaHM1A.

. Ecnu Tpebyercss pasbscCHEHHE 1ieied W MOTHUBOB IPHUHSTHS
JOKAJIBHOTO aKTa, TO HEoOXoJAuMa BCTYNUTENbHAas 4YacTh — mpeamOya.
[TonoxeHuss HOpMaTUBHOTO XapakTepa B peaMOyITy He BKIIFOUAIOTCSI.

. HopmatuBHbie mnpennucanus oOQOpMISIOTCS B BHUAEC ITyHKTOB,
KOTOpbIE HyMepYoTcs apaOCKUMU IupaMu ¢ TOUKOM U 3aroJIOBKOB HE HMEIOT.
IIyHKTBI MOTrYyT NOAPA3AEIATHCS Ha MOAINYHKTBI, KOTOPBIE MOTYT HMETH
OYKBEHHYIO WK HU(PPOBYIO HyMEpaLHIO. 3HAYUTENbHbBIE TIO
00bEMYy JIOKQJIbHBIE AKThl MOTYT JEIUTHhCS Ha TIJIaBbl, KOTOPHIE HYMEPYIOTCS
PUMCKHMH LIU(PPaMU U UMEIOT 3ar0JIOBKH.

. Ecnu B JOKanbHOM akTe€ MPUBOASTCS TaOIUIbl, TpaduKu, KapTsl,
CXEMBbl, TO OHH O(OPMIIAIOTCSI B BUJIE MPUJIOKEHUI, & COOTBETCTBYIOLINE MyHKTHI
JIOKaJAbHOTO aKTa JIOJDKHBI HMMETh CCBUIKM Ha 3TH OpuiiokeHus. JlokanbHBIN
aKT C IPWIOKEHUSIMU JOJDKEH UMETh CKBO3HYIO HYMEPALIMIO CTPAHHIL.

. JlokanpHBII HOPMATHMBHBIA AaKT U3JIAracTCs Ha TOCYJapCTBEHHOM
a3blke PD 1 10JDKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

. B noxanbHBIX HOPMATUBHBIX aKTax JAOTCS OMPEICICHUS BBOJIUMBIX
IOPUINYECKUX, TEXHUYECKUX u IPYyTUX CHEIMATBHBIX TEPMUHOB,
€M  OHM HE  SBIAIOTCS  OOIIEM3BECTHHIMA W HEYIMOTPEOIIEeMbIMU
B 3aKOHO/JATEIbCTBE P® u pernoHasbHOM 3aKOHOJATEIIbCTBE.

4.3. Kaxxaplii KOHKPETHBIN JIOKAJIBHBIN aKT UMEET YCTaHOBJIEHHYIO (hopmy.
Odopmisiercst B cootBerctBuu ¢ [OCT P 7.0.97-2016 «Cucrema cTaHmapToB
no wuHopmanmu, OubmuoreyHomy U wu3gatensckomy nerny (CUBUL).



Opranu3almoHHO-pacnopsIUTeIbHAS JOKYMEHTALIUSL. TpebGoBanus K
O(OPMIICHUIO TOKYMEHTOBY.

4.4. JlokanpHbIE aKThl IPOXOJIAT NPOLEAYPY PETHMCTPALMH B CHEUUATBHOM
KypHase. (OOsA3aTeNbHOM pPETrUCTpallMy  IOAJIEKAT IIOJOKEHUs, IpaBUia,
MHCTPYKIMHM, NIpHUKa3bl M pacnopspkeHus 3aseayromero JIOY. Peructpanmro
JIOKAJIbHBIX AKTOB OCYILIECTBIISICT OTBETCTBEHHBIN 3a BEJIEHUE JIEIONPOU3BOJICTBA
COTJIACHO MHCTPYKIMU II0 JEJIONPOU3BOJACTBY B JETCKOM cany. Permcrpanms
IIOJIOKEHUM, TMpaBWI W  HHCTPYKIMH  OCYLIECTBIIETCS  HE  IO3JHEE
JHS UX YTBEPKICHHS 3aBEAYIOLIMM JIETCKOTO €ajiad, NMPUKA30B U PACIOPSIKECHAN
3aBenyroniero JJOY — He no3aHee THS UX U3IaHUA.

5. OcHOBHBbIE TpeOOBaHUS K JJOKAJIbHBIM HOPMATUBHBIM aKTaM

5.1. Cpeau JOKanbHbIX HOPMAaTHBHBIX AaKTOB  00pa30BaTeNIbHOU
OpraHu3allid  BBICHIYIO IOPHUAMYECKYH0 cuiy wumeer YcraB. [loatomy,
PUHUMAEMbIE B JIOIIKOJIEHOM 00pa30BaTEIbHOM
YUPEXKACHUHN JIOKAJIbHBIE HOPMATHBHBIE AKTHI , HE JOJDKHBI
IIPOTUBOPEYUTH €TO Y CTaBYy.

5.2. Ilpy mOArOTOBKE JIOKAJIbHBIX HOPMATHMBHBIX aKTOB, PETYIUPYIOLIUX
COLIMAJIBHO-TPYAOBBIE OTHOLIEHUS (HalpuMep, KOJUIEKTUBHBIN JOrOBOp, MpaBHiIa
BHYTPEHHEI0 pacropsjka U Ap.) CleAyeT PyKOBOJACTBOBATHCS PEKOMEHIALUSIMU
O HUX.

5.3. TlonmoxkxeHue MOJDKHO COJEpXKaTh  CIEAYIONIME  0O0s3aTelIbHbIC
PEKBHU3UTHI:

° 0003HaUEHHE Buaa JIOKAJIBbHOTI'O HOPMATHUBHOI'O
aKTa, €ro HaunMCHOBAaHHC,

. TrpUQBL: MPUHATO, YTBEPKIACHO, COTIACOBAHO;
. TEKCT, COOTBETCTBYIOIIHNM €r0 HAUMEHOBAHUIO;
. OTMETKY O HAJTMYUH MPUJIOKEHUS U COTJIaCOBAHMUS.

5.4. TlpaBuiia JOKHBI COACPKATH CIASAYIONMINE 00s13aTeIbHBIC PEKBU3UTHI:

° 0003HaUYeHHE BHUaa JIOKAJIbHOTI'O HOPMATHUBHOI'O
aKTa, €ro HauMMCHOBAHHUC,

. rpu(bl IPUHATHUS U YTBEPKICHUS;

° TCKCT, COOTBCTCTByIOH.II/Iﬁ €ro HAUMCHOBAHMUIO,



. OTMETKY O HAaJTU4YUH IIPUIOKEHHUS;
. PErucTpaMOHHbIN HOMED.

5.5. WHCTpyKUMM JOJDKHBI  COJEp’KaTh CIEAyIolue o0s3aTeIbHbIe
PEKBU3UTHI:

. o0o3HaUYCHUE BHIA JIOKAJILHOTO HOPMAaTUBHOTO
aKTa, ero HauMCHOBAHHC;

. rpu(bl IPUHATUS U YTBEPKICHUS;

. TEKCT, COOTBETCTBYIOIIMM €TI0 HAUMEHOBAHUIO;
. OTMETKY O HaJIU4YUU IIPUIOKEHHUS;

. PETUCTPALlMOHHBINA HOMED.

5.6. IlocraHoBieHHE [OJDKHO COJEpPKATh CIEAYIONIME 00s3aTeIbHbIE
PEKBU3UTHI:

. 0003HauYCHHUE BHA JTIOKAJIBHOTO HOPMAaTUBHOTO
aKTa, ero HauMCHOBAHMC;

. MECTO U JaTy NPHUHSTHUSA;

. TEKCT, COOTBETCTBYIOIINM €r0 HAUMEHOBAHUIO;

. JOJKHOCTh, (haMUJIMIO, WHHUIMAIbl M TOJIMUCH JIUIA, BBIHECLIETO
IIOCTAHOBJICHHUE;

. OTTUCK II€YATH.

5.7.Petienus JOJKHBI COJIEPIKATh CIICAYIONINE 00s3aTEIbHbIE PEKBU3UTHI:

. 0003HaYeHNe BU/IA JIOKAIBHOTO HOPMATUBHOTO aKTa;

. MECTO U JIaTy MPUHATHUS;

. TEKCT;

. JOJKHOCTh, (DaMUJIMIO, MHUIUANBI U TOANHNCH JIMIA, MPUHSBIIETO
peleHue;

. OTTUCK II€YATH.

5.8. Ilpukasel W pacHoOpsOKeHUsT JOJDKHBI —CONEpXaTh  CIEAYIOIINE
00si3aTeNbHbIE PEKBU3ZHUTHI:



® 0003HaUYeHHE Buaa JJOKAJIbHOT'O HOPMATUBHOTO aKTa,
C¢ro HAaMMCHOBAHHC,

. MECTO U JaTy NPUHATHUSA,
. PErucTpalMOHHBI HOMED;

. TEKCT;

. JNOJDKHOCTh, (aMWIMIO, HMHHULIMAIBl M TOANUCh PYKOBOAMTEIS

00pa30BaTENbHON OpraHU3aAIIH.

HpI/IKa3I>I U PacCIoOpsAKCHUA BbIIIOJIHAIOTCA Ha OaHKe O6pa3OBaTeHBHOﬁ
opraHmu3anuu.

5.9. HpOTOKOJ'II)I N aKTbl OOJDKHBI COACPIKATH CIICAYIOIIUC 00s13aTeNbLHBIC

PEKBU3UTHI:
. 0003HaUYEHNE BUJA JIOKATHbHOIO HOPMAaTUBHOTO AKTAa;
. MECTO U JaTy IPUHATHUSA,
. HOMED;
. CIIMCOK MPUCYTCTBYIOLIUX;
. TEKCT, COACP)KAIIMM TOBECTKY JHs, OINMCaHUE XOZ4a, IOpsaKa

U TMPOLIEYpbl COBEPIIAEMBIX ONPENEIECHHBIX (FOPUINUYECKN 3HAUMMBIX) AEUCTBUI
100 OTCYTCTBHE ONPENEIEHHBIX (DAKTOB;

® JOJIDKHOCTD, (baMI/IJ'II/IIO, HMHHUINAJIbI u IIOAIINUCH
Juna (J'II/II_I), COCTaBMBIIMX WU IPUHHUMABIIUX Y4aCTHUC
B COCTABJICHHUU IIPOTOKOJIA UJIN aKTa.

5.10. Metoanyecknue pEKOMEHAAUN JOJDKHBI COJEpXkKaTh CIEAYIOIIHe
00s13aTeNIbHbIE PEKBU3UTHI:

. 0003HauYCHUE BHA JIOKAJILHOTO HOPMaTUBHOTO
aKTa, ero HauMCHOBAHME;

° MCCTO U AaTy IMPHUHATHA,

. TEKCT, COOTBETCTBYIOIIMKA €ro0 HAMMEHOBAHUIO H© COAECPKAILIUN
YKa3aHUE HA BUJI, HANMCHOBAHWE W ATy NPUHATHUS MPABUI WIM WHCTPYKLUM,
HOPMBI KOTOPBIX Pa3bsCHSIOTCS, KOHKPETHU3UPYIOTCS WIM JI€TAIU3UPYIOTCA
METOJIMYECKUMHU PEKOMEHIAIUAMU;



. JOJDKHOCTh, (pamMwimsi, WHUNMAIB Jua (JIKI), COCTAaBUBIIHMX
METOIMYECKUE PEKOMEHIALINU.

5.11. IIporpamMmsl U IaHbl JOJIKHBI COJIEPAKATH CIEAYIONIUE 00s3aTEIbHbIC
PEKBU3UTHI:

® 0003HaUYeHHE BHUAA JIOKAJIBbHOTO HOPMATHUBHOT'O
aKTa, ¢€Iro0 HAaMMCHOBAHUC,

® MCCTO U aata HNpUHATHA,

® TCKCT JJOKAJIbHOTI'O HOPMAaTHUBHOT'O aKTa, COOTBeTCTBYIOHlI/Iﬁ
€ro HaMMCHOBAHMUIO.

5.12.  [JoioKHOCTHasi MHCTPYKIMs paOOTHUKA JIOJDKHA  COAEPKATh
CJIEIYIOLIUE PA3ACIIBL:

. 00IIT1E TOI0KCHMS,

. OCHOBHBIE  3aJlaud, TIpaBa,  NPEJOCTABISIEMble  PAOOTHHUKY
1 €T0 00SI3aHHOCTH;

. B3aUMOICUCTBUS;

. OTBETCTBEHHOCTh 32  HEKAaYEeCTBEHHOE U  HECBOEBPEMEHHOE
BBHITIOJIHEHNUE (HEUCIIOJHEHUE) O0s3aHHOCTEH, MPETYCMOTPEHHBIX JOJIKHOCTHOM
MHCTPYKLHUEH;

. TpeOoBaHMs K PAOOTHUKY.
6. [Topsimok MPUHATHS U YTBEPKICHUS JIOKATHHOTO HOPMAaTHBHOTO aKTa

6.1. JlokanbHBII HOPMATHBHBIM AaKT, MNPOLIECAIIMHA TPOBEPKY HA
JIUTEPATYPHO-CTUIIMCTUYECKYIO I'PAMOTHOCTh U IPABOBYIO JKCIEPTU3Y, a TAKXKE
IIPOLIEAYPY COIJIACOBAHUSA, MOIJIEKUT NPUHATUIO U YTBEPKACHUIO 3aBEAYIOLIUM
oOpa3oBaTeIpHOM OpraHu3allid B COOTBETCTBUH ¢ Y cTaBoMm JIOVY.

6.2. JlokanpHble HopMmaTuBHble akThl JIOY Moryr mnpuHUMATHCS
pykoBoauteneM, OOmmM coOpaHuemM paboTHUKOB, l[lemarornyeckum COBETOM.
OpraHOM CaMOYIIpaBJEHUS O00pa30BaTENbHONW OpTraHW3alldd, HaJEJICHHBIMU
MOJTHOMOYHUSIMU TIO MPUHSITHIO JIOKAJIbHBIX HOPMATUBHBIX aKTOB B COOTBETCTBUU
¢ YcraoMm JJIOY, — no npeameram ux BeICHUS U KOMIIETEHIINH.

6.3. Ilpy NpuHATHM JIOKAJIBHBIX HOPMAaTHBHBIX AaKTOB, 3aTparvBarOLIUX
IIpaBa BOCIIMTAaHHUKOB, YUUThIBaeTCd MHeHHE COBETa POAUTEIICH.



6.4. He  nomnexar  NPUMEHEHUIO  JIOKaJIbHbIE  HOPMATUBHBIE
aKTBl, YXY/IIIAIOUIME TOJ0KEHUE YYAaCTHUKOB OOpa30BaTENbHBIX OTHOIICHUMN
[0 CPaBHEHHUIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, KOJUJICKTUBHBIM JIOTOBOPOM,
COTJIAIICHUSIMH, a TAaK)K€ JIOKAJIbHBIC AKThI, MPUHATHIE C HApYLUICHUEM IOPSIKa
yueTa MHEHHsI PEACTaBUTEIHLHOTO OpraHa.

6.5. Ilpowmenmmii mpoueaypy MNPUHATUS JIOKAIBHBIA HOPMATUBHBIN
aKT  yTBEpXKIOAeTCsl  PYKOBOAMTENEM  00pa3oBaTelNbHONM  OpraHu3allvu.
dakt yTtBepkaeHus odopmisieTcs npukazoMm 3aBemyromiero JIOY, 3aBepeHHBII
MTOJIHCHIO.

6.6. JlokanpHBII HOPMAaTUBHBIA AaKT BCTYIIAe€T B CHJIYy C MOMEHTA,
YKa3aHHOTO B HEM, MO0, B CIy4yae OTCYTCTBHUS TAKOTO YKa3aHUs, 10 UCTEUECHUU 7
KAJICHIAPHBIX JHEW C JaThl MPUHATHS JAHHOTO JIOKAIBHOTO HOPMATHBHOTO AKTA.
JlaToll TpUHATHSA JOKAJIbHOTO HOPMATUBHOIO aKTa, TPEOYIOLIEro YTBEPIKICHUS
3ageayromuM IOV, aBnsgercs naTa Takoro yTBEpKIACHUS.

6.7. Ilocne yTBEpkKIEHUA JIOKAUIBHOTO HOPMATUBHOTO aKTa MPOBOJIUTCS
npoueaypa O3HAaKOMIJIEHHS C HUM YYaCTHUKOB 0Opa30oBaTeNIbHBIX OTHOIIEHUH,
Ha KOTOPBIX PacHpOCTPaHSIOTCS MOJO0KEHUS JaHHOTO JIOKAIBHOIO HOPMAaTHBHOTO
akta. (O3HaKOMJIEHHME C JIOKQJbHBIM HOPMATHUBHBIM akTOM odopmisiercs
B BHJI€ TOJANMHCH O3HAKOMIISIEMBIX JIMIl C YKa3aHUEM JaThbl O3HAKOMJICHUS
Ha OTJEJIBHOM JIUCTE€ O3HAKOMIICHHUS, MPUJIAraeéMoM K HeMY, JIMOO B OTIEIbHOM
KypHaine. O3HaKOMJIEHHE C JIOKAJIbHBIM aKTOM MOYKET OBITh TaK)Ke MPOU3BEAECHO
MyTEM HANpaBJICHUs HA 3JEKTPOHHYIO MMOYTY paOOTHUKOB JIETCKOTO CaJa.

6.8. JlokanpHbIE HOPMATMBHBIE AKTHI IPOXOAAT IPOLEAYPY PETHCTPALMHU
B CIEL[MAJIBHOM JKypHAJE.

6.9. OOs3aTeNbHOM  PETUCTPALMM  TMOJJICKAT TOJOXKEHUS, TMpaBuUIa,
WHCTPYKILIMH, IPUKA3bl U pacnopsbkeHus 3aseayroniero J0Y.

6.10. Peructpamuio JIOKJIbHBIX HOPMATUBHBIX aAKTOB OCYLIECTBIIAET
OTBETCTBEHHBIM 3a BEACHHE JEJIONPOU3BOJACTBA  COTJACHO  MHCTPYKLIHMH
o aenonpou3BoAcTBy B JIOVY.

6.11. Perucrpauust moJIOXKEHWUW, MPABUI U HHCTPYKLUMU OCYLIECTBISETCS
HE TIO3/IHEE IHS UX yTBepkaeHus 3aBenyrommuMm OV, mpruka3oB U pacnopsKeHU
PYKOBOJIUTEIS 00pa30BaTeIbHOM OpraHu3alliu — HE MO3Hee JHS WX U3JIaHMUS.

6.12.  VTBEepXIEHHBI JOKAIbHBIA AaKT MOMJICKUT OMyOJUKOBAHUIO
Ha O(pUIIMATIBHOM cailTe JOIIKOJIBbHOTO 00pa30BaTEIbHOTO YUPEKIACHUS B TEUCHUE
10 (necsatn) KaneHAAPHBIX JHEU.



7. HOpHI{OK BHCCCHUA UIBMCHCHHUA U I[OHOJ'IHGHI/Iﬁ B JIOKAJIbHBIC aKThI

7.1. B neWCTBYIOIINE JIOKAJIBHBIE AKThl MOTYT OBITh BHECEHBI M3MEHEHHS
Y JIOTIOJTHEHMUSL.

7.2. IlpennokeHrue O BHECCHHH W3MEHEHHH MOYKET HUCXOIUTH OT JIF000TO
opraHa W JuIa, KOTOpbIA corjacHo HactoseMmy [lonokeHno uMeeT MpaBo
CTaBUTh BONPOC O pa3pabOTKe W MPUHATHH COOTBETCTBYIONMIETO JIOKAJIHLHOTO
aKTa JM00 yTBEPKIATh ATOT JOKYMEHT.

7.3. Tlopsinox BHECEHMSI HW3MEHEHWW W JIONOJHEHUW B JIOKAJbHbBIC
aktel JIOY onpenensercs B caMuX JIOKaJIbHBIX aKTaX. B OCTaldpHBIX Cllydasx
W3MEHEHHUS U JIOTIOJIHEHUS OCYIIECCTBIISIOTCS B CIEIYIOIIEM MOPSIIKE:

® BHECCHHE W3MCHCHMH M I[OHOJ'IHGHI/Iﬁ OCYHICCTBILCTCA B IIOPAIKC,
YCTAHOBJICHHOM B JIOKAJIBHOM HOPMATHUBHOM aKTC, Ha OCHOBAHHH KOTOPOI'O
BHOCATC U3MCHCHU,

. M3MEHEHUS U JOMOJTHEHHUS B JIOKAJIbHbBIC aAKThI: MOJIOKECHUS, IPUHSATHIC
0e3 corjacoBaHMsl C OpraHoM yIIpaBlIeHHs (CaMOYIIpaBIICHHS), IIpaBHIIA,
WHCTPYKIIUM, TIPOTpaMMbl, T[UIaHbI, T[OCTAHOBJICHUS, PEIICHUS, IPUKA3bI
Y PACIIOPSHKEHMS, BHOCITCS IyTEM H3JIaHUS ITPHUKa3a 3aBEIYIOLIETO O BHECEHUU
M3MEHEHUI WM TOTIOJIHEHUN B JIOKAJIbHBIN HOPMATHUBHBIN AKT;

. M3MEHEHUS U JIOTIOJIHCHUSA B MOJIOKEHHUS, MIPUHSATHIE
MOCJIE COTJIaCOBAaHUS C OPraHOM TOCYJapCTBEHHO-OOIIECTBEHHOTO YIPaBICHUS
(camoympaBieHus1), BHOCATCS  IMyTeM  M3JaHUS  TpUKa3a  3aBEAYIOIIETO
J10Y O BHECEHUM W3MCHCHUM WM JOMOJHECHUM B JIOKAJIbHBIN
aKT C MPEeJIBAPUTEIIHHBIM MOJYyYCHUEM OT HEr0 COTrJIacusl.

7.4. JlokanbHbIE HOPMATUBHBIE AKThl MOTYT OBITh JOCPOYHO U3MEHEHBI:

. B Cly4yae BHECEHHUS H3MEHEHUH B YUYpPEAUTEIbHBIE JIOKYMEHTHI
o0pa3oBaTeNbHON OpraHu3aluu;

° JJIA IMPUBCACHUA B COOTBCTCTBUC C N3MCHCHHBIMHU
B OCHTPAJIN30BAHHOM IMOPAAKE HOPMATHUBAMHU O TPYAC,

. 10 pe3yJibTaTaM aTTeCcTalluu paboyux MecT.

7.5. I3MeHeHus 1 TONOIHEHN B JIOKAJIbHBIMA aKT BCTYIIAIOT B CWILY C JATHI,
YKa3aHHOM B MPHUKA3€ O BHECEHUM W3MEHEHUW WJIM JONOJHEHUW B JIOKAJIbHBIN



HOPMATUBHBIM aKT, a B CJlyda€ OTCYTCTBHS YyKa3aHHsi B HEM JaTbl — IO
HMCTCUYCHUIO 7 KaJEHJApHBIX JHEH C JaThl BCTYIUICHUS MpPHUKAa3a O BHECEHUHU
N3MEHEHUN WJINA JOTIOJTHEHUH B JIOKAJIbHBIN aKT B CUJTY.

7.6. I3MeHeHUs U AOIIOJIHCHUA B IPCAIIMCAHUA U Tp€60BaHI/I$I, ITPOTOKOJIbI
N aKTbl, MCTOAHUYCCKHC PCKOMCHIAIMWH, AKTBlI O IIPU3HAHHUHN JIOKAJIBHBIX
AKTOB YTpaTHUBIINMHU CHITY, HC BHOCATCA.

8. OTBETCTBEHHOCTH

8.1. 3a HeucCHoNHEHHE WM HEHAJJIeXallee HCIOJHEHUE TpeOOBaHUM,
YCTaHOBJEHHbIX B JOKaIbHbIX akTax JIOVY, corpynHuku o0pa3oBareabHON
OpraHU3allid HECYT OTBETCTBEHHOCTb B COOTBETCTBUHM C YCTaBOM, TPYIAOBBIM
koaekcoM Poccuiickon denepanuu.

8.2. 3a HEUCHOJHECHUE WU HCHAJICKAIICC HCIIOJIHCHUC 06H33HHOCT€ﬁ,
YCTAaHOBJICHHBIX JaHHBIM HOJIO)KGHHGM, pa6OTHHKI/I ACTCKOTI'O CaZa, YHaCTBYIOIIHC
B pa3pa60TKe JIOKAJIBHBIX AKTOB, HCCYT OTBCTCTBCHHOCTL B COOTBCTCTBUHU
C I[eﬁCTByIOIl[I/IM TPYAOBBIM 3aKOHOAATCIILCTBOM.

9. JlelicTBuE JTOKAJIbHBIX aKTOB

9.1. JlokanbHble aKThl OpPTaHHU3AIMH, OCYIIECTBIISIONIEH 00pa30BaTEIbLHYIO
JEATEIIbHOCTh, NEUCTBYIOT TOJbKO B mpenenax JOY u He MoryT peryiaupoBaTh
OTHOUIEHUS, CKJIaIbIBAIOIINECS BHE 00pa30BaTEIbHON OpraHu3aluu.

9.2. Jlokanbhubie akThl JOY yTpaunBalOT cuiay (HOJHOCTbIO WA B
OTJICJILHOM YacTH) B CJICIYIONIUX CIydasX:

. BCTYIUICHHE B CHJy akKkTa, IPU3HAIOLIErO0 JaHHBIM JIOKaJIbHBIN
aKT yTPaTUBILIHUM CUILY;

. BCTYIUICHHE B CHJIy JIOKQJIHHOTO aKTa OOJBIIEH HOpUIUIECKON
CHUJIbI, HOPMBbI KOTOPOTO MPOTHUBOPEYAT MOJOKEHUSIM JAHHOTO JOKAJIBHOTO AKTA;

. MPU3HAHUE CYJAOM WJIM HWHBIM  YIOJIHOMOYEHHBIM  OpPraHOM
rocyJapCTBEHHOM  BiacTH  JiokanbHOoro akra JOY  mporuBopeyanmm
JICUCTBYIOIIEMY 3aKOHOIATEIBCTBY.

9.3. JlokanpHsbii akT JIOY, yTpaTUBIIMI CHITY, HE TOJIEKUT UCIIOJTHEHHMIO.
10. 3aKIr0YUTENBHBIE TOJIOKEHUS

10.1. Hacrosimee Ilomoxenue o mopsake pa3pabOTKM W MPUHATHS
JIOKJIBHBIX HOPMAaTHUBHBIX MpaBoBbIX akToB B MBJIOY "Ilerckuii cam Ne 11



"Hana" sBigeTcss JIOKaJbHBIM HOPMATHBHBIM  aKTOM, IPUHHUMAETCS Ha
[Tenarornyeckom cosere JIOY u yrBepxkmaerca (1100 BBOAMUTCS B JAEHCTBHE)
npukazom 3aseaytomiero JJOVY.

10.2. Bce u3meHeHUs U JOMOJHEHHUS, BHOCUMEBIE B HacTtosee IlonoxeHue,
obopMIISIFOTCST B TNHUChbMEHHOHW ¢dopMe B  COOTBETCTBUU  JACHCTBYIOIIMM
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

10.3. IlonmoxxeHue o TmOpAaKe pa3pabOTKM U TMPUHATUSA JIOKAJIbHBIX
HOPMATHUBHBIX IPaBOBbIX akToB JIOY npHHHMMAaeTCs Ha HEOINPEACIICHHBIA CPOK.
N3meHeHnus u JOTIOJIHEHUS K Ilonoxenuto IIPUHAMAIOTCS
B Nopsake, npexycMorpeHHoM I1.10.1. nactosmero [lomoxenus.

10.4. Tlocne mnpunstus IlonoxxkeHus (WM W3MEHEHHH W JIOMOJHEHUN
OTJICJIbHBIX IMYHKTOB W Pa3/ieJioOB) B HOBOW peAakiMU MpeabIaylias peaakius
ABTOMATUYECKH YTPAUYUBAECT CHII.
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